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MESSAGE FROM THE
EXECUTIVE DIRECTOR

At the heart of our mission lies the unwavering
commitment to assist individuals in unlocking their true
potential and achieving their professional aspirations.
Our team of experienced career counselors is
dedicated to providing personalized guidance,
resources, and support to help each individual navigate
the complexities of the modern job market.

We understand that choosing the right career path can
be a daunting process, and it is essential to make
well-informed decisions. With our tailored counseling
approach, we will help individulas to identify their
unique strengths, interests, and values, aligning them
with suitable career opportunities. Our services cater to
individuals at all stages of their professional
development, from Secondary students, recent
graduates to seasoned professionals seeking career
transitions.

Our Moto: “We are the Game Changer of Skills
Development Agenda”
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INTRODUCTION

At Learning and Skills Development Bureau, we are
dedicated to providing comprehensive and effective
career guidance services to individuals seeking
professional development and growth. With a team of
experienced career counselors and industry experts, we
strive to empower individuals with the knowledge, skills,
and resources necessary to make informed decisions
about their career paths.




OUR MISSION CORE VALUES

Our mission is to support individuals in identifying Empowerment: We believe in empowering
their passions, exploring various career options, individuals to take control of their career paths by
and achieving their full potential. We aim to bridge providing them with the knowledge, tools, and
the gap between education and employment by confidence to make informed decisions and pursue
equipping individuals with the necessary tools and their goals.

guidance to navigate their professional journeys

successfully. Integrity: We uphold the highest standards of

ethical conduct, ensuring transparency, honesty,
and confidentiality in all interactions with our
clients.

Inclusivity: We embrace diversity and create an

OUR VISION
inclusive environment where people from all

our vision is to be the leading beacon of backgrounds feel welcome and supported in their

guidance and empowerment in the realm of career career endeavors.

development . . .
Professionalism: We are committed to

delivering exceptional service and guidance,
continuously seeking to improve our expertise
and stay at the forefront of industry trends.



Lifelong Learning: We promote a culture of
continuous learning and professional development,
encouraging individuals to adapt, grow, and thrive
throughout their careers.

Partnership: We foster collaborative relationships
with educational institutions, employers, and other
stakeholders to create a comprehensive support
network for individuals seeking career guidance.

Impact: We strive to make a meaningful and
lasting impact on the lives of our clients,
empowering them to find purpose and fulfillment in
their chosen careers.

These core values form the foundation of our
commitment to guiding individuals towards
successful and fulfilling career journeys, leaving a
positive influence on their lives and the
communities they serve.
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SKILL
ASSESSMENT

We provide comprehensive skill
assessments to identify and evaluate
an individual's strengths, weaknesses,
and areas of improvement. By under-
standing their skill set, we can guide
individuals towards career options
that align with their abilities and inter-
ests.

I CAREER
EXPLORATION

, We offer in-depth career exploration
| resources, including information on vari-
ous industries, job roles, and emerging
career trends. Our goal is to empower
individuals with the knowledge needed to
make informed decisions about their
future careers.

'
Our experienced career counselors work i
closely with individuals to understand
their unique skills, interests, and aspira-
tions. Through personalized one-on-one
sessions, we help individuals explore po-
tential career paths, assess their
strengths and weaknesses, and develop
actionable strategies to achieve their
goals.



RESUME WRITING
AND INTERVIEW
PREPARATION

Our team of experts provides guidance on creating
professional resumes and cover letters that highlight an
individual's skills and achievements effectively. We also
offer interview preparation sessions, equipping individuals
with the confidence and strategies to excel in job
interviews.

WORKPLACE
LEARNING

Workplace-Based Learning (WBL) refers to any form of learning
that takes place within the actual workplace or job setting. It
involves integrating education and training into the work
environment to help employees acquire new skills, knowledge,
and competencies while performing their regular job duties. The
primary goal of workplace-based learning is to enhance
employees' job performance, improve productivity, and support
their professional development. On-the-Job Training (0OJT),
Mentorship and Coaching, Apprenticeships and Recognition of
prior leaarning.




PROFESSIONAL
DEVELOPMENT
WORKSHOPS

We conduct workshops and seminars on essential
professional  skills, including communication,
networking, time management, and leadership.
These workshops aim to enhance an individual's
employability and equip them with the necessary
skills for career advancement

DEVELOPMENT OF
OCCUPATIONAL
STANDARDS

Occupational standards are a crucial component of
workforce development and play a significant role in
defining the knowledge, skills, and competencies
required for a particular occupation or profession.




RETIREMENT
PLANING

Retirement planning is the process of setting financial
goals and creating a comprehensive strategy to
ensure a financially secure and comfortable
retirement. It involves assessing your current financial
situation,  estimating  future expenses, and
implementing savings and investment strategies to
meet your retirement objectives. Eg Set Retirement
Goals, Determine Retirement Income Sources,
Create a Retirement Savings PlanInvest Wisely,
Manage Debt, Consider Long-Term Care Insurance.
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DEVELOPMENT

BUSINESS SERVICES DEVELOPMENT refers to a career
path or specialization that involves the growth and
improvement of services offered by a business.
Professionals in this field focus on identifying new
opportunities, creating strategies, and
implementing plans to enhance the range, quality,
and efficiency of the services provided by a
company.

The role of a Business Services Development
professional can vary depending on the industry
and the specific company they work for, but their
main objectives typically include: Market Research,
Strategy Development, Business Expansion,
Collaboration, Relationship Management,
Continuous Improvement, Financial Analysis and
Innovation.

Career paths in Business Services Development can
include titles such as Business Development
Manager, Service Development Specialist,
Business Expansion Analyst, or Strategic
Development Consultant, among others.



Experienced Career Counselors:

Our team consists of highly qualified career counselors with
extensive knowledge of various industries and career paths.

Personalized Approach:

We believe in tailoring our services to meet the unique needs
of each individual, providing personalized guidance and
support.

Extensive Resources:

We offer a wide range of career exploration materials,
industry insights, and tools to assist individuals in making
informed career decisions.

Proven Track Record:

We have helped numerous individuals successfully navigate
their career paths and achieve their professional goals.

Continuous Support:

Our commitment to individual
guidance, as we provide on
throughout their career joun



Whether you are a recent graduate, a professional seeking
a career change, or an individual looking for guidance on
your professional path, Learning and Skills Development
Bureau is here to support you.

We are dedicated to helping you unlock your full potential
and build a fulfilling and successful career.

Contact us today to learn more about our career guidance
services and how we can assist you in achieving your
professional aspirations.




